STUDENT LIAISON

NEVADA OCCUPATIONAL THERAPY ASSOCIATION, INC.

STANDARD OPERATING PROCEDURES
FOR THE OFFICE OF:  STUDENT LIAISON           

APPROVED:  SEPTEMBER  1997



                      


REVISED: 9/1997, 7/2005, 8/2012, 1/2014
Pending 04/2015, pending 9/2018
 I.   AUTHORITY  

A. The authority of the Student Liaison is granted and determined by the Bylaws.

B. Serve as an appointed nonvoting member of the Executive Board.

II.    ELIGIBILITY 

A. The eligibility for the position of Student Liaison is granted and determined by the Bylaws.

B. The Student Liaison shall be a NOTA member.

C. The Student Liaison shall be a student in good standing at the school of his/her enrollment.

III.   TERM OF OFFICE
A. The Student Liaison shall serve a oneyear term.

B. The Student Liaison shall be elected by other members of the student educational program (i.e., Student Occupational Therapy Association) and be appointed to the Executive Board by the President.

C. Student Liaison shall not be eligible to serve more than one term.

IV.    OBJECTIVES

A. Serve on the Executive Board.

B. Represent issues and concerns related to the occupational therapy students and inform students of pertinent issues/events relating to NOTA.

C. Solicit and collect information regarding occupational therapy student issues and concerns and report said issues and concerns to the Executive Board. 

D. Complete the term of office.

 V.    PROCEDURES

A. Serve on the Executive Board by:

1. Attend Executive Board Meetings as scheduled.

2. Submit a written report to the Executive Board for presentation and distribution at the Annual Business Meeting.

3. Review SOPs annually and include recommendations for changes and updates in the Annual Report.

4. Keep all paperwork, receipts, and business expense transactions in an orderly manner.

B. Represent issues and concerns of the occupational therapy students and inform the students of pertinent issues and events related to NOTA.

1. Identify and clarify issues concerning occupational therapy students.

2. Receive, disseminate, and explain information regarding business of NOTA.

C. Solicit and collect information regarding occupational therapy student issues and concerns and report said issues and concerns to the executive Board.
1. Communicate with occupational therapy students and program director

     regularly regarding business of NOTA.

2. Confer with the Executive Board on above said issues.

D. Complete the term of office by:

            1.  Orient the newly appointed Student Liaison to the SOP Manual.

2. Transfer past documents to the new Student Liaison.

